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Welcome to graduate study in the Mills College School of Education. This handbook is
planned to answer some, but not all, of your questions. Please ask your faculty advisor,
course instructors, or Mills College staff to answer questions not explained here or in
the Graduate Catalog.

Your fellow graduate students, who know the program, will be a good source of help to
newcomers; however, don't rely solely on opinions or guidance from other students for
issues that may be grounded in College policy. Your questions are important to us.
Ask! Your ideas and suggestions are important to us. Share them!

The Mills College Graduate Programs publication is the primary source of information
about courses, requirements for graduation, deadlines, Mills College policies and
regulations. Each graduate student should have a personal copy of this publication,
and should become familiar with its contents. This student handbook does not replace
the graduate catalog, but merely supplements it with information of special interest to
graduate students in the Early Childhood Education programs and Infant Mental
Health program in the School of Education.
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Guiding Principles of the Early Childhood Education
and Infant Mental Health Programs

The following six principles permeate our teaching planning, practice and evaluation.
These principles operate under an umbrella of social justice, equity, and excellent
outcomes for all children.

Creating an Ethic of Care

Everyone learns best in safe, supportive environments that tolerate difference of
opinion and welcome the diversity of experiences and learning styles. Any action we
take has a moral component. One important aspect of the Mills programs is a focus on
how to recognize the moral content of our work to create such caring communities
both in our college classrooms and in the schools, classrooms, hospitals, and centers in
which we work.

Collegiality
Those who work with young children and those who teach children of all ages need to

develop good working relationships not only between one another, but also with
parents and with the students themselves. The Mills graduate programs emphasize the
development of collaborative and collegial work in a variety of scenarios including
coursework, fieldwork and program retreats.

Inquiry and Reflective Practice
Thinking about what we do and why we do it is often a challenge in the day-to-day
practice of working with children and youth. One major component of our program is

to encourage the use of reflection to consider why we are doing what we do, and why
it is a good idea to continue or change. Reflection is encouraged primarily through
writing, discussion and collaboration.

Learning as a Constructive/Developmental Process

Working with children and youth requires an understanding of how children change
as they grow. Our program emphasizes the active participation of all learners in the
learning process as learners construct new knowledge. Our coursework both teaches
about theory and puts the theory into action as we encourage our students to construct
their own knowledge of children and teaching.
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Teaching as a Political Act

Many social and political factors in our society, in particular the issues of equity and
equal access affect what happens in our schools and in the way we parent, care for, and
provide for children. The importance of these factors is continually considered as we
think about our actions both in the classroom and in the larger school communities.

The Acquisition of Subject Matter and Professional Knowledge:

Part of learning is acquiring knowledge in the disciplines that are the foundation of our
profession and in the disciplines that we teach. We believe the ability to apply
knowledge, to critique knowledge, to transform knowledge into practice and to
develop curriculum to support diverse learners is essential to an education
professional. The graduate programs at Mills provide students with opportunities to
acquire advanced knowledge and skills in areas of special expertise.
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Early Childhood Education and Infant Mental Health
Ma s t ®egrees and Credentials offered:

1. ECEEMA-, EUUT Uz Uw#1 T UI 1 wubOwWSEUVUEEUDOOwWLDUT 1
Education

2. ECE/CLY, EUUOI UzUw#I1 T UI | wPbOWSEUVUEEUDPOOwWPDPUT w
Education with Child Life

3. ECE/SPED¢, EUUIl Uz Uw#1 T Ul 1T wbOWSEUEEUDPOOwWPDHUI
Education with Early Childhood Special Education Credential (ECSE)

4. ECE/CL/SPED-, EUUIT Uz Uw#1 T UI 1T ubOW$SEUEEUDPOOwWPD
Education with Child Life and Early Childhood Special Education Credential (ECSE)

5. ECEMSCt, EUUT Uz Uw#1 T UI 1l wPbOWSEUEEUDOOwWPDUI
Education with Multiple Subjects Credential (MSC)

6. ECE/CL/MSC4t, EUUI Uz Uw#1 1 Ul | hEnPhasts inGdr1i Chiddhédydi P D
Education with Child Life and Multiple Subjects Credential (MSC)

7. ECE/SPED II - Early Childhood Special Education Specialist Credential Level II
Preparation (ECSE II)"

8. IMHMA¢{, EUUOT Uz Uw#1 1T Ul T wbldw( O EOVw, 1 OUEOuw

" Candidates for the ECSE Level Il Credential will have already earned an MA as part of their ECSE
Level | preparation and return only for ECSE Level Il Coursework.



Mills College School of Education

Expl anation of Master
in Early Childhood Education:

s Degrees

There are several program emphases in early childhood education in the graduate
program. All lead to a Master of Arts in Education degree, each with a different
emphasis and somewhat distinct career possibilities. The programs have many
courses and experiences in common, but are designed to meet differing requirements.
The ECE-SPED II emphasis is for individuals who have already earned the ECSE
Level I Credential and wish to earn the Level II credential. The program emphases
are:

- The ECE/MA program offers the possibility of specializing in one of two strands
of early childhood education: Strand 14 development and teaching. Stand 2 ¢
leadership and policy. It prepares students for professional leadership in
preschool, child-care services, and other programs for children and families.
Other possibilities include public policy, research, adult education, and parent
education. Students may prepare for professional opportunities in program
development for private organizations and public agencies, and for more
advanced graduate work.

2. TheECE/CL program prepares Child Life Specialists for work with children and
tamilies in medical and community settings, focuses on course work for the
hospitalized child, with relevant field work and courses which provide a broad
cultural, technical, historical and philosophically based foundation for this field.
In order to be certified, the Child Life graduate must apply to the Child Life
Council for certification, which includes passing a written examination.

3. The ECE/SPED program offers students an opportunity to earn both a Master's
Degree and a California credential that qualifies them to provide educational
services to children from birth to kindergarten who are eligible for early
intervention and special education. Students can earn both the Preliminary Level
I and return to earn the Professional Level II credential.

4. The MA/CL/SPED program includes opportunities described above in programs
2 and 3.

5. The ECE/MSC offers students an opportunity to earn both a Master's Degree
and an elementary teaching credential with a preschool/primary level emphasis.
Students in this track must meet the standard requirements for a Multiple
Subjects Credential, but may incorporate much of the course work and
experiences of program emphases 1 (described above) in their two-year
program. Students participating in this program will study closely with students
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in the Teachers for3 OO OUUOPZ Uw2 ET OOOU W/ UOT UEOQwi OGUwUI
should obtain that handbook as well for details about the Multiple Subjects
requirements. During the second year, students will fulfill the requirements for
U7 1 wOEUUT Uz UwET T UT | eeivdwl EVUOCa wWET DOET OOE wl E
6. The ECE/CL/MSC program includes opportunities described above in programs
2 and 5.

7. The ECE/SPED II program is designed for working professionals to earn their
Professional Clear Level II ESCE Credential. These students have usually
already earned a MA.

Explanation of Master’'s Degree |

Infant Mental Health is an interdisciplinary program that provides students with the

skills and knowledge to become practitioners or researchers that specialize in

working with children from birth through age five. The program leads to a Master of

Arts in Infant Mental Health. Graduate students in this program are prepared to

work in a range of settings, including pediatric clinics, childcare, classrooms, social

service agencies, regional centeU UOWE OE WET POEUI Oz Uwi 001 UG w2 UUE
program as a bridge to other graduate training, such as doctoral work in psychology,

early childhood special education, or occupational therapy.

All students in the ECE and IMH graduate programs will participate in internships
and field placements and will have the opportunity for independent studies that
relate to your areas of interests or needs. Areas of study integrated into coursework
included: public policy, issues and processes, research methodology and models,
and practical applications of organizational theory to grant writing and fundraising
for early childhood programs.




Mills College School of Education

Basic Program Requirements

A Master's Degree in Education or Infant Mental Health at Mills requires a minimum
of four semesters of full time graduate work which means being registered for at least
two credits per semester. The exception applies to the 4+1 graduate students in the
Infant Mental Health Program who earn their MA degree in two semesters of full
time graduate work which includes two field placements.

Graduate students entering with little background in child development should
expect to take additional course work in child development to fill in gaps in their
preparation. Graduate students wishing to qualify for several certificates or
credentials may expect to take an additional semester or more to meet all
qualifications.

Courses Required of All Students in the Program

Required courses vary according to the emphasis selected and the particular program
with which you identify. A graduate student is expected to be a highly motivated
adult learner eager to take responsibility for her/his own education. We encourage
each student to think about career goals, personal interests, areas of strength, and
areas that need strengthening in order to design a program appropriate to each
individual within the context of what is feasible at Mills.

Student Choice and Personal Options

Every student will want to take optional courses in play theory, language and
cognitive development, special education, public policy, or social foundations, etc.;
but to require each of these would make scheduling impossible and would limit your
own planning and flexibility. Students often wish to take courses outside the
department, or in cross registration with UC. Berkeley. These courses must be taken
in the semester prior to graduation for your grade to be received in time for
graduation. Alternatively, students frequently wish to take independent studies,
design field experiences with credit, or work on a thesis with credit. Often upper
division (over #100) courses in other departments at Mills fill a specific need for a
graduate student ¢ statistics, for example, and courses in psychology, government,
sociology, and anthropology. Look at all the course offerings across the campus as
you think about what you want to absorb and master in your four semesters of study.
Consult with your advisor.
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Each student's program will have a strong foundation of core courses, but also
should be individually chosen to reflect a specialization related to professional career
aspirations. Those goals include plans for additional graduate work, writing and
publishing, operating your own programs for children, working in advocacy and
public policy, or perhaps combining the above and creating other possibilities not
imagined here.

The specific design for each program is outlined in the following pages to give you a
sense of what is expected. Individuals will have opportunity for varying their
programs within the restrictions of the credential or specialization being earned and
within the limits of the courses available each semester. Some of the programs will
have more requirements than others and, thus, may limit the number of electives or
options.

10
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MASTER OF ARTS IN EARLY CHILDHOOD EDUCATION
PROGRAM COURSE SEQUENCES

Master of Arts in Education
with an Emphasis in Early Childhood Education
(ECE/MA)

This program offers the possibility of specializing in one of two strands of early
childhood education: Strand 1+ Development and Teachin§tand 2 ¢ Administration and
Policy. It prepares students for professional leadership in preschool, child-care services,
and other programs for children and families. Other possibilities include public policy,
research, adult education, and parent education. Students may prepare for
professional opportunities in program development for private organizations and
public agencies, and for more advanced graduate work. It is possible to complete both
EwWOEUUI Uz UwWET T UIl wEQEWEwWOUOUDxOI wUUENIT EVUWEL
childhood education by enrolling in the MA and ECE-MSC program:s.
1st Year:  Required

EDUC 236 Development and Learning in Young Children OR

EDUC 238 Social Emotional Development (Spring) 1.0

EDUC 291A Theory and Practice of Early Childhood Education 1.0

EDUC 234 Research Methodology for Observing Children 0.5
EDUC 238 Social, Moral, Emotional Development in Children 0.5

EDUC 291B Theory and Practice of Early Childhood Education 1.0

2rd Year:  Required

EDUC 290 Advanced Seminar in Child Development 1.0
EDUC 294A Research in Education 1.0
EDUC 294B Research in Education 1.0
EDUC 427 Issues in Race and Ethnicity in Schools 1.0

If your focus is Development and Teaching you are required to take the following
courses:

EDUC 237 Child Language Acquisition 0.5

EDUC 246 Families and Communities 0.5

EDUC 260 History and Theories of Play in Human Development,
Culture, and Education 0.5

Plus an additional 4 credits from the School of Education and
College offerings 4.0
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If your focus is Leadership and Policy you are required to take the following courses:
EDUC 401 The Principalship 1.0
EDUC 404 Instructional Leadership 1.0

Master of Arts in Education
with an Emphasis in Early Childhood Education with Child Life

(ECE/CL)
31 PUwl UEEUEUI wxUOT UEOQwWOI EEVUwWUOWEOUT wEw, EVUI L
It meets the academic standards of the Child Life Council and the Association of the
"EUI wOl w" T POEUI OzUw' I EOUT  wWw&UEEUEUI UwEUIT waC
Specialist Certification Examination provided they meet the Child Life Council
eligibility requirements. Applicants must complete 100 hours of hospital volunteer
work in pediatrics prior to beginning coursework at Mills College. For details on the

standards and requirements consult with the Director of the Child Life Program at
Mills College, Dr. Linda Perez.

You will plan your course schedule with your faculty advisor; the following sequence
Of WEOUT wEOUUUT UwuUl xUl Ul ODwEwUaxDEEOwWUUUEIT OUz
can be flexible in choosing:

1st Year:  Fall - Required

EDUC 236 Development & Learning in Young Children 1.0
EDUC 242 The Hospitalized Child 1.0
EDUC 254 Medical Information and Health Education 0.5
EDUC 291ATheory and Practice of ECE: Infant/Preschool 1.0
PSYC 280 Adolescence or PSYC 242 Attachment and Loss

or PSYC 265 Infancy (Spring) 1.0
Total: 4.5

Spring - Required

EDUC 231 Assessment and Intervention 1.0
EDUC 256 Topics in Child Health and Exceptional Children 0.5
PSYC 265 Infancy or PSYC 280 Adolescence (Fall) 1.0
EDUC 291B Theory and Practice of ECE 1.0
Total: 3.5

12
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2rd Year: Fall - Required

EDUC 253 Administration of Early Childhood Programs 0.5
EDUC 255 Children with Special Needs or EDUC 214 (Spring) 1.0
EDUC 260 History and Theories of Play 0.5
EDUC 263 Administrative Practicum in Early Childhood 0.5
EDUC 273 Field Experience: Child Life 1.0
EDUC 294 A Graduate Seminar: Research in Education 1.0
Total: 4.5

Spring - Required
EDUC 238 Social, Emotional and Moral Development and Learning 0.5
EDUC 214 Diversity in Children with Special Needs:

Cultural and Family Systems 0.5
EDUC 274 Field Experience & Seminar in Child Life 1.0
EDUC 294B Graduate Seminar: Research in Education 1.0
Total: 3.0
I n addition, one of the following courses
is required:
ANTH 175 Science, Magic and Healing 1.0
ANTH 176 Alternative Medicine 1.0
PSYC 242 Attachment and Loss 1.0

Students who meet the Child Life specialization requirements can also develop their
career options to include other special needs categories, the School of Education
offers a State approved program leading to the Early Childhood Special Education
Credential (See option 3b).

It is also possible for Child Life graduate students to combine this program with the
ECE/MSC program to obtain both Child Life specialization and a California Multiple
Subjects teaching credential (see option 4). In order to complete requirements in both
programs an additional semester of full time graduate work is necessary. The
specific program plan for this option is not outlined below. It must be planned with
Dr. Linda Perez and Dr. Vicki LaBoskey or Dr. Linda Kroll.

0
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Master of Arts in Education with an Emphasis in Early Childhood
Education with an Early Childhood Special Education Credential
(ECE/SPED)

or

Master of Arts in Education with Emphasis in Early Childhood
Education with Child Life and Early Childhood Special Education
Credential
(ECE/CL/SPED)

31 PUWEUUUPEUOUOWPUWExxUOYI EwOOwWOI I OwUT 1 w2 UEC
for a Preliminary Level I Education Specialist Credential in Early Childhood Special

Education. This credential allows the holder to work with children with special

needs in early intervention programs and preschool special education classrooms.

(Please see Program Course Sequence 5 for information on the Professional Clear

Level II Education Specialist Credential in Early Childhood Special Education.)

As a State regulated credential there are certain statutory requirements that must be
met for all credentials including:

1 Passing the California Basic Educational Skills Test (CBEST). The applicant
must submit an official transcript as well as a copy of CBEST test results;

1 Holding at least one academic degree from an accredited institution; and

1 Completing an accredited program of professional preparation for the specific
credential.

1 Receive an offer of employment from a California school district, non-public
UET OOOwOUwWET 1 OEawOUWEOUOUVa woOi i PET woOi wi EUE
employment, a Certificate of Eligibility may be issued verifying completion of
Level I requirements).

The following course sequences are included in our Special Education program
approved by the California Commission on Teacher Credentialing. Option 3a is for
students in the MA, Education with Emphasis in Early Childhood Education
program who wish to obtain the ECSE Credential. Option 3b is for students who
wish to qualify both for the Child Life Specialist Certification and the ECSE
Credential.

14
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Master of Arts in Education with an Emphasis in Early Childhood
Education with an Early Childhood Special Education Credential
(ECE/SPED)

You will plan your course schedule with your faculty advisor; the following core
EOUUUI UwUI xUl Ul OUwEwWUaxPEEOWUUUETI OO0z UwbOYI Ol
1st Year:  Fall - Required
EDUC 214 Diversity in Children with Special Needs: Cultural 0.5
and Family Systems

EDUC 236 Development & Learning 1.0
EDUC 242 The Hospitalized Child 1.0
EDUC 255 Children with Special Needs 1.0
EDUC 260 History and Theories of Play 0.5
EDUC 291A Theory and Practice of ECE: Infant/Preschool 1.0

Total: 5.0

1t Year:  Spring - Required

EDUC 231 Assessment and Intervention 1.0
EDUC 258 Early Childhood Curricula for Children

With Special Needs 0.5
PYCH 265 Infancy 1.0
EDUC 291B Theory and Practice of ECE: Infant/Preschool 1.0
Total: 4.0

2rd Year:  Fall- Required
EDUC 237 Child Language Acquisition or EDUC 238 Social, Emotional

and Moral Development and Learning (Spring) 0.5
EDUC 253 Administration of Early Childhood Programs 0.5
EDUC 254 Medical Information & Health Education 0.5
EDUC 263 Administrative Practicum 0.5
EDUC 275A Field Experience: Special Education 1.0
EDUC 294A Graduate Seminar: Research in Education 1.0
EDUC 379 Teaching Language Arts 1.0
Total: 5.0

Spring - Required
EDUC 238 Social, Emotional and Moral Development and Learning or

EDUC 237 Child Language Acquisition (Fall) 0.5
EDUC 256 Topics in Child Health & Exceptional Children 0.5
EDUC 275B Field Experience: Special Education 1.0
EDUC 294B Graduate Seminar: Research in Education 1.0

Total: 3.0
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Master of Arts in Education with an Emphasis in Early Childhood
Education with Child Life and an Early Childhood Special Education
Credential
(ECE/CL/SPED)

This program will take Child Life students one additional semester to complete
beyond the two year graduate requirement. The students will specialize in Child Life
and earn the Specialist Credential in Special Education.

You will plan your course schedule with your faculty advisor; the following core

EOUUUI UwUI xUI Ul 00 wE wdtadheongh BhOpudgtatd:E1 OUz UwOOYI Ol

1t Year:  Fall - Required
EDUC 214 Diversity in Children with Special Needs:

Cultural and Family Systems 0.5
EDUC 242 The Hospitalized Child 1.0
EDUC 254 Medical Information & Health Education 0.5
EDUC 255 Children with Special Needs 1.0
EDUC 291A Theory and Practice of ECE: Infant/Preschool 1.0
Total: 4.0

1st Year:  Spring - Required
EDUC 258 Early Childhood Curricula for Children

With Special Needs 0.5
EDUC 231 Assessment and Intervention 1.0
EDUC 256 Topics in Child Health and

Exceptional Children 0.5
EDUC 291B Theory and Practice of ECE: Infant/Preschool 1.0
Total: 3.0

2rd Year: Fall- Required

EDUC 236 Development & Learning in Young Children 1.0
EDUC 237 Child Language Acquisition 0.5
EDUC 275A Field Experience: Special Education 1.0
EDUC 294A Graduate Seminar: Research in Education 1.0
EDUC 379 Teaching Language Arts 1.0
Total: 5.0

16
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2rd Year: Spring - Required
EDUC 238 Social, Emotional, and Moral Development and Learning 0.5

EDUC 275B Field Experience: Special Education 1.0
EDUC 294B Graduate Seminar: Research in Education 1.0
PSYC 265 Infancy 1.0
Total: 3.5
Summer

EDUC 273B Field Experience: Child Life 1.0

3 Year: Fall - Required

EDUC 253 Administration of Early Childhood Programs 0.5
EDUC 260 History and Theories of Play 0.5
EDUC 263 Administrative Practicum 0.5
EDUC 273A  Field Experience: Child Life 1.0
Total: 3.0

In addition, one of the following courses, or another approved by your advisor, is
required to be taken in the Spring of Year 2 or Fall of Year 3:

ANTH 175 Science, Magic, and Healing 1.0
ANTH 176 Alternative Medicine 1.0
PSYC 242 Attachment and Loss 1.0
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Master of Arts in Education with an Emphasis in Early Childhood
Education with a Multiple Subjects Credential
(ECE/MSC)
or
Master of Arts in Education with an Emphasis in Early Childhood
Education with Child Life and a Multiple Subjects Credential
(ECE/CL/MSC)

Graduate students enrolled in this program will concentrate on requirements for the

California Multiple Subjects Teaching Credential. Candidates for a teaching

credential must meet specific State requirements before entering and during the

program. For details about these requirements and about the specific course plans

for this program, consult the graduate catalog or refer to the teacher credential

x UOT UEOwWT ECEEOOOwW?31 EETT UUwi OUw3O00uUUOPzUw2E
UOUETI OOUwPpDOOwi OEVUVUwWOOWOEUUIT UgcationOl YI QOwp OUOWE

The following course sequences are included in our Multiple Subject Credential
program approved by the California Commission on Teacher Credentialing. Option
4a is for students in the MA, Education with Emphasis in Early Childhood Education
program who wish to obtain the Multiple Subject Credential. Option 4b is for
students who wish to qualify both for the Child Life Specialist Certification and the
Multiple Subject Credential.

Master of Arts in Education with an Emphasis in Early Childhood
Education with a Multiple Subjects Credential
(ECE/MSC)

You will plan your course schedule with your faculty advisor; the following courses
Ul xUl Ul ODwEwUaxPEEOWUUUEI OUzUwoOOYI O O0wUT UOL

1st Year:  Fall - Required
EDUC 236 Developmental Learning in Young Children 1.0
EDUC 300A Curriculum & Instruction in the Elem School 1.0
EDUC 347A Intro to the Profession of Teaching Diverse Learners 0.5
EDUC 379 Teaching Language Arts & Literature/Primary Grades 1.0
EDUC 348 Building Structures for Equity, Excellence, and Access 0.5

EDUC 352 English Language Development 1.0
EDUC 373A Student Teaching in the Elementary School 1.0
Total: 6.0

18
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1t Year:  Spring - Required
EDUC 238 Social, Emotional, and Moral Development and Learning

or EDUC 237 Child Language Acquisition 0.5
EDUC 300B Curriculum & Instruction in the Elem School 1.0
EDUC 303 Mathematics in the Elementary School 1.0
EDUC 347B Introduction to the Profession of Teaching 0.5
EDUC 373B Student Teaching in the Elementary School 2.0
EDUC 380 Teaching Reading & Language Arts--Elementary School 1.0
Total: 6.0

2rd Year:  Fall - Required

EDUC 260 History and Theory of Play 0.5
EDUC 290 Advanced Seminar in Child Development 1.0
EDUC 291A  Theory and Practice 1.0
EDUC 294A  Graduate Seminar: Research in Education 1.0
Total: 3.5

2rd Year:  Spring - Required

EDUC 246 Working with Families, Schools, and Communities 0.5
EDUC 291B Theory and Practice of Early Childhood Education 1.0
EDUC 294B Graduate Seminar: Research in Education 1.0
EDUC 227/427 Issues of Race & Ethnicity in Education 1.0

EDUC 237 Language Acquisition and/or EDUC 238 Social, Emotional,
and Moral Development and Learning (depending on previous

coursework taken) .05-1.0
Total: 4.0-4.5

Master of Arts in Education with an Emphasis in Early Childhood
Education with Child Life and a Multiple Subjects Credential
(ECE/CL/MSC)

Students in this program emphasis will take graduate course work in child
development with an emphasis in Child Life in the first year. In the second year, they
will concentrate on requirements for the California Multiple Subjects Teaching
Credential. Please see Dr. Perez and Dr. LaBoskey or Dr. Kroll for advising on
specific coursework for this program.
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Early Childhood Special Education Specialist Credential Level II Prep
(ECE/SPED II)

The Early Childhood Special Education Specialist Credential Level I is intended to
enable teachers to apply their Preliminary Level I preparation to the demands of
professional positions while also gaining advanced skills and knowledge. Ultimately,
these candidates will be able to earn their Professional Clear Level II ECSE
Credential. State mandated requirements for the Level II credential include:

1 Completion of the Preliminary Level I program,

1 Employment as a special education teacher in authorized area of specialization,

1 Completion of a course in health/drug education and nutrition,

1 Completion of a Computer Education course. This requirement can be taken
elsewhere (i.e., SFSU, SJSU, or SACSU),

1 Completion of a CPR course. This requirement be met by completion of the
American Heart Association: Level B or Heartsaver or the American Red Cross:
Community CPR course. The CPR certification must be valid at the time the
professional clear credential application is submitted.

The Mills Level II Early Childhood Special Education Specialist Credential Program

is a year-long program that requires a minimum of 3.5 Mills Course Credits, which is

the equivalent of 14 semester units. The required course of study is set forth below.

Please note that non-College activities such as intensive workshops, specialized

courses offered elsewhere, in-service trainings, and conferences can replace the

courses listed below. You will plan your course schedule with your faculty advisor;

the following coursesrepUl Ul OUwWEwUaxPDEEOwWUUUET OUz UwdOYI Ol

Fall

EDUC 277 Special Education Pre-Induction Planning Seminar 0.25
EDUC 352 English Language Development 1.0
Total 1.25
Spring

EDUC 203 Public Policy: Children, Youth, and Family 1.0
EDUC 278 Special Education Post-Induction Planning Seminar 0.25
EDUC 401 The Principalship 1.0
Total 2.25

Please Note:
1 Level II coursework requires a computer education class for its completion.
This class may need to be taken elsewhere.
1 EDUC 352 or EDUC 401can be taken during the Level I program
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Child Development Permits

The following courses are required for the State Child Development Supervision
Permit :

1 PSYC265 Infancy
1 EDUC253 Administering Early Childhood Programs
T EDUC 263 Administrative Practicum in ECE

Applying for Child Development Permits

It is possible to earn various levels of the Child Development Permit for teaching and
supervising in Early Childhood settings. Permit applications must be directly
submitted to the California Commission on Teacher Credentialing by the student. For
the exact requirements, forms and fees please go to the following California
Commission on Teacher Credentialing website:
www.ctc.ca.gov/credentials/CREDS/child-dev-permits.html

What about the State Child Development Center Permits? How do we qualify,
how do we apply, and what can we do with the permit?

The state of California has recently revised the requirements for working in State
regulated programs for children, and has shifted the licensing responsibility for the
Department of Social Welfare to the Commission on Teacher Credentialing. This
change brought with it a process of preparation much more similar to teacher
training requirements than to child development philosophy. The requirements do,
however, make the career ladder clearer for individuals who begin as classroom
aides.

w, POOVUWOEUUI UzUwWEIT T UI T wEEOEPEEUI wUl OUOEwWOOC
each Child Development Permit level; however, Mills graduate programs in child
development are not created for the purpose of meeting these permit requirements.
Graduate education at Mills is much broader in scope, more focused on theory and
research knowledge, with an expanded vision of the responsibility of professionals in
the field. Students may wish to meet the academic requirements of Master Teacher,
Site Supervisor, and Program Director while they are at Mills. The adult supervision
course, completing the six semester unit credit at two levels of administration, as well
as the required on-UD U1 wl R xT UDI OEIl wUOOI UPOI UWEUI wOBPUUD
None of the advanced permits requires course work beyond the baccalaureate level;
but they do require some specific courses and years of experience of which you will
want to be aware.
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Once you receive a Permit, it is valid for five years during which you must complete
105 clock hours (not semester units) of professional growth credit. In-service
education, professional conferences, extension courses, special projects may all
contribute to your professional growth credit for permit renewal depending upon the
evaluation of that credit by the State Commission on Teacher Credentialing. Please
refer to the California Commission on Teacher Credentialing website:
www.ctc.ca.gov/credentials/CREDS/child-dev-permits.html

22



Mills College School of Education

Early Childhood Education Field Placements

Fieldwork is a core component of all Early Childhood Education programs at Mills
College. In the past, students have had field experience and/or administrative
practicum in a variety of community organizations including;:
1 Action Alliance for Children (Oakland)
Healthy Start (Oakland)
Children Now
California Tomorrow
Bananas Child Resource and Referral Center
Coleman Advocates
One Small Step a United Way Work and Family Coalition
International Child Resource Institute in Berkeley
Child Development Project (Oakland)
Oakland YWCA
Government Services Administration (GSA) Federal Childcare Administration
*0$#wll Ol YDPUPOOWET POEUI Oz UwxUOT UEOwWEIT xEUC
Rosenberg Foundation
Childcare Employee Project now the Worthy Wage Campaign
Parent Services Project (Fairfax)
"I DOEUI Oz Uw" OUOEPOWOI w2EOQWNUEOEDPUEO
Head Start Regional Office
The Childcare Law Center
Eden Information & Referral, Inc. (Hayward)
' EEPUEUwW" 1 POEUI Oz Uuw, UUI UO
The Oakland Zoo (educational programs for children)
Alameda County Child Abuse Council
Parental Stress Services (Oakland)
Family Court Services (Alameda County)
Offices of Congressional Representatives Barbara Lee (Oakland) and Tom
Lantos (San Mateo)
Office of the Mayor of Oakland
MOCHA43 T 1T w, UUT UOwWOI w" T HPOEUI OzUw UUwp. EOOEC
1 WestEd (San Francisco)
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Child Life Placements
Placements in healthcare settings and hospitals are carefully made in consultation
with the Child Life administrators in each hospital that serves a pediatric clientele
DOEOUEDOT wEUUwWOOUwWOPOPUI EwUOwW. EOOEOEwW" I POEUI
"T POEUI Oz Uw' OUxDPUEOS

ECSE Placements
Placements for students working with children with special needs are arranged
individually on a case-by-case basis. The College is exploring a wide range of special
programs in which graduate student placements will be appropriate. We are always
open to suggestions from students. Careful guidelines, orientation to programes,
understanding of ethics involved are especially crucial when becoming an unpaid
intern in programs with children, especially children at risk. Ethics and procedural
guidelines for administrative field placements and practicums will be provided to
students as they begin each placement.

Administrative Placements
Programs for the administrative field experience have drawn on Mills faculty and
student contacts with good programs and good administrators all over the Bay Area
including preschools such as: Blue Skies in Oakland, the PG&E childcare program
run by Burud and Associates in San Francisco, the Spanish Speaking Unity Council
childcare in Oakland, the Jewish Community Center preschools (Oakland and S.F.),
Oakland Teen Pregnancy programs, Montessori school in San Lorenzo, and many
other preschools and childcare programs.

ECE/MSC Placements
Students in the ECE-MSC are working toward a Multiple Subjects Credential.
During year 1, they student teach in the lab school at both the preschool and

elementary level. During year 2, they student teach in public elementary schools.
211 wOT 1 w332we3l EET T UUwi OUw3O00OUUOPZzZUW2ET OOOL

Infant Mental Health Placements
Students in the IMH program work with their advisor to identify a fieldwork
placement. Students are required to do two semesters of fieldwork at one placement.
The hours range between 16 to 20 hours per week per semester.
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Master of Arts in Infant Mental Health
(IMH/MA)

The Mills Infant Mental Health Graduate Program provides students with the skills

and knowledge to become practitioners or researchers that specialize in working with

children from birth through age five. Infant mental health is an interdisciplinary field

founded on the principle that early relationship-based intervention during this

PUIDAB YT wxl UDOEO? wbOwUT | weOOUI BROwWOT wi EOPOa Ow!
normative emotional and behavioral development and help children at risk and their

families prevent future developmental problems.

Graduate students in this program are prepared to work in a range of settings,

including pediatric clinics, childcare, classrooms, social service agencies, regional

El1 601l UUOWEOEwWET POEUI Oz Uwi 601 U w2UUETI OUUwWOEau
other graduate training, such as doctoral work in psychology, early childhood special

education, or occupational therapy.

The Mills program builds on a solid background in psychology, research

methodology, and normative development. Graduate courses include advanced

study of development, assessment, and special needs children, combined with

| DI OEPOUOWEOEWEWOEUUI Uz UwOi 1 UDUG WS EET wUUUET C
plan of graduate study that fits their goals.

31T Ul wEUT wOPOwbPEaAUwUOwWI EUOWEWOEUU] Uz UwWET |
1) 4+1 BA/MA Program
The 4+1 BA/MA is designed for Mills students to earn a BA in psychology and an MA
DPOwbDOI EOUwWOI OUEOwI 1 EOQUT wbOwi PYT wal EVUUS w3T DUu
Mills College. The program integrates a carefully designed curriculum that combines
undergraduate and graduate specialized course work and field placement with a
broad background in the liberal arts and sciences. The undergraduate portion of the
program requires students to complete the Mills College BA as psychology majors
(See undengduate catalog for the psychology infant mental health fratke +1 MA year
EITDPOUwWi EOCOwWO! wUIT T wUUUET OUzUwk UT wal EVWEOw, BC

+1 MA Fall Courses
EDUC 242 The Hospitalized Child 1.0
EDUC 255 Children with Special Needs: Infants and Young Children 1.0
EDUC 275A Field Experience in Infant Mental Health 1.0
EDUC 294A Graduate Research Seminar 1.0
Independent Study 0.5

Total: 45
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+1 MA Spring Courses

EDUC 231 Assessment and Intervention for Children with

Special Needs 1.0
EDUC 238 Social, Emotional, and Moral Development and Learning 0.5
EDUC 275B Field Experience in Infant Mental Health 1.0
EDUC 294B Graduate Seminar: Research in Education 1.0
PSYC 161 Clinical Psychology* 1.0
PSYC 280 Parents and Caregiving 1.0
Total: 5.5

Please Note:
May take an elective for 1.0 credit if PSYC 161 has been taken previously.

2) Regular Full-Time Two-year Program

The regular program is designed for students with a baccalaureate degree in

xUaET 0001 awOUwWEWOEUUI UzUwEITUI T wbOwETI DOEWET Y
program should have taken the following prerequisite undergraduate psychology

courses: Fundamentals of Psychology, Life-Span Developmental Psychology,

Psychopathology, Analytical Methods in Psychology, and Research Methods in

Psychology. Some students may be able to work with their advisor to take

xUl Ul gUPUDUI wEOUUUI UwEVUwxEVUOwWOT wOi 1 BUWOEUUIT L

1st Year:  Fall Required

EDUC 242 The Hospitalized Child 1.0
EDUC 291A Theory and Practice of ECE: Infant/Preschool 1.0
PSYC242  Attachment and Loss 1.0
Elective or Independent Study 1.0
Total: 4.0

1st Year: Spring Required
EDUC 231 Assessment and Intervention for Children w/ Special Needs 1.0

EDUC 291B Theory and Practice of ECE: Infant/Preschool 1.0
PSYC 280 Parents and Caregiving 1.0
PSYC 265 Infancy 1.0
Total: 4.0

2rd Year: Fall Required
EDUC 255  Children with Special Needs: Infants and Young Children 1.0

EDUC 275A Field Experience in Infant Mental Health 1.0
EDUC 294A Graduate Research Seminar 1.0
Total: 3.0
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2rd Year: Spring Required
EDUC 238  Social, Emotional, and Moral Development and Learning 0.5

EDUC 275B Field Experience in Infant Mental Health 1.0
EDUC 294B Graduate Seminar: Research in Education 1.0
PSYC 161  Clinical Psychology 1.0

Total 3.5
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Getting Started at Mills

First, get acquainted with your advisor. Find out what courses you will be taking,
who is teaching them, when they are offered, and in what building and room the
classes meet. Learn something about the faculty with whom you will be studying.
This information is in the Mills catalog, in the registration packet, and on our College
website.

Secondly, find out who the other new students will be in your program and, as soon
as you meet them, begin collecting telephone numbers in order to build a support

Ol UPOUOBG ww# O|0 th&yuwvknit taEnadydlandlyau need to know them.
You can never anticipate how helpful it is going to be to have some folks to call about
a class assignment or a program requirement. By creating a cohort you can support
each other during your time at Mills which can help you during your time here and
professionally later on.
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Education Building. You will find your mailbox in Room 206 of the Education

Building which you should check regularly for announcements, messages, and

returned course work. Also there is a part time Faculty Administrative Assistant for

the Child Life and Early Childhood Programs who is able to answer many of your

questions.

For the 2009-2010 academic year, Linda Perez will be the advisor for the MA in Early
Childhood Education, and Child Life and Infant Mental Health. Vicki Van Steenberg
will be the advisor for the Special Education Program. Linda Kroll will be the
advisor for the MA in Early Childhood Education students. Other faculty and staff in
the School of Education always welcome opportunities to meet and talk with
students. Other members of the Department are listed on the Mills College website
and in the graduate catalog.

Registration Tips

Checkin

During orientation you wilO w? ED O EQUOWE OOI PUOwWa bUUwbOUI OUDO
coursework at Mills College. At that time you will obtain your Mills student ID and

parking permit. Your Mills student ID is needed for identification on campus as well

as to gain access to the library, computer labs, cashing checks, swimming pool, tennis

courts, and exercise facilities as well as for a variety of other on campus events.
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During the summer you will receive a registration packet in the mail. Feel free to look
over the courses listed and review those needed for your degree (you can find course
descriptions on the Mills College website). Your advisor will meet with you before
classes start to go over your options and recommend your schedule for your first
semester. After your advisor has approved your schedule she/he will remove the
hold on your account for registration and you will be able to register online during
the registration period. Before you are able to register you will need to be cleared by
the M Center as having paid your tuition in full. Complete details for how to register
on-line will be sent to you in advance of new student registration.

The Mills College Bookstore

The Mills College Bookstore has your textbooks and we recommend that you
purchase them after the first day of class and receive the class syllabus so you buy the
books that are required and not those that are only recommended unless you want to
buy them. Additionally, some faculty put textbooks on reserve in the library, so
check your class syllabi for the textbooks that will be available in the library. It is also
possible to purchase your books through the bookstore online: www.bkstr.com

Academic Standards and Evaluation of Performance

Graduate students at Mills are expected to be self-motivated, independent learners.
Our students know they are investing in themselves, not in a paper transcript.
Students characteristically go well beyond course requirements in their efforts to
obtain the best possible graduate education. Faculty members treat students as they
themselves enjoy being treated | as adult colleagues with interesting ideas, with
individual styles of learning, with individual life histories and talents, and a sense of
responsibility, respect, and trust.

Students must maintain a B average in graduate course work. If the GPA falls below
3.0, the student is notified and additional course work is required until the required
level of performance is met or the student is no longer permitted to continue.

Even in a warm and collegial atmosphere constructive critical feedback is not always
easy to give or to accept. We have a responsibility to each other, in a learning
environment, to assist growth and change in a positive way. Learning does not take
place and we do not develop new strengths and skills, if we only maintain the status
quo and don't explore ways to improve our performance. Encourage your
instructors and supervisors to be candid and rigorous in their evaluation of your
work. Learning to accept suggestions without being defensive, and learning to give
criticism without being offensive are both important professional skills for us all to
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continue practicing. Students have opportunities to give thoughtful feedback to Mills
faculty both through formal and informal procedures. Your suggestions for program
improvement are welcome at all times.

Computer and e-mail Access

As part of orientation and check-in, you will attend a computer access approval
workshop in order to use campus computers and obtain a Mills e-mail account.

The Computing Services Department also maintains, on the Mills server, an encoded
tile server which can be organized for every class, for a group of students, or for
individual faculty members for filing of class assignments, changes of assignments,
course syllabi, and full texts of course readings and then accessed by individuals with

EEE]l UUWEOET Uwi OUwUT EOWEOCEUUwWOUwWUT EQw? EUOXx WEC
resources will provide you with detailed instructions about how to use them.

Leave of Absence

FfyoumUUUOwWUEOT wEwOI EYI Owx Ol EUI wEOOz OwNUUOWEDUE
absence form from the Office of Graduate Studies, have your advisor sign off on it,

and return it to the Office of Graduate Studies. This enables you to remain in good

standing for two years, after which you may return to your program, withdraw from

the College, or request an additional two years leave of absence.

If you know you are not going to return to Mills, and you are leaving without

EOOx Ol UPOT wa OUUwE | okt teiling tné £ $apFate GdoicVahdutibrig U
a withdrawal form. This enables Mills to readmit you as a student in good standing

at any time in the future. The unofficial withdrawal leaves a cloud over your

departure and could possibly prevent you from obtaining transcripts or returning in
the future.

Residence Requirements for Graduate Students

Graduate students at Mills are required to be enrolled as full-time students for a
minimum of four semesters. Full time status means you are enrolled for at least two
course credits. You may take longer than four semesters to complete your degree by
going part time or full time, but you are not permitted to accelerate this time table
even if you take the maximum number of courses each semester for three semesters.

You still must take a fourth semester of full enrollment. If you do take fewer than

two course credits in a semester you will be considered part-time and will pay the per
course fee as published in the catalog.
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Petition for Candidacy

You must file a petition for candidacy to graduate during your third semester of
full time graduate work, or the semester proceeding the semester in which you
expect to graduate. You obtain this form from the Mills College website: Student
Services ¢ Registrar and Records ¢ Academic Records Forms. On it you will list all
the courses you have taken toward your degree and courses in progress or that you
plan to take in order to complete degree requirements. You must obtain the
signatures of your advisor and the Dean. Even though you indicate a course plan for
your final semester, this does not mean you cannot change that plan. It only helps
you, your advisor, and the Registrar keep track of your progress and make sure you
have met the requirements. For filing dates, see the current College catalog. Please
check the Academic Calendar for due dates.

If possible can you please insert the Academic Calendar which includes dates for
incomplete, add/drop, late fee. Also, a note that if they do not add a course on time
there is a late fee. I think it is $100.00. Check to see if it has gone up.
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Comprehensive Exam and Graduate Project Policies

The comprehensive examination is a standard requirement for the conclusion of
graduate degrees at Mills College. Most, but not all, departments require written and
oral examinations. Faculty members in the School of Education have developed an
examination format that reflects principles of learning held by all programs in the
School of Education.

We believe it is of value to have a culminating exercise that provides opportunity for
students to demonstrate growth of competence, knowledge, creativity, and values
during their graduate study. This experience provides an opportunity for closure on
the Mills graduate experience as well as for considering future directions. We believe
that this can be a supportive, sharing experience as well as a professional

EOEUOI OUEUDPOOWOI wbOxOUUEOUWUODPOOUS ww6l wEI ODI
through multiple modes including speaking, writing, creating and demonstrating
models. We believe in acknowledging individuality and respecting individual
interests and goals by giving choices within a context of professional expectations for
achievement of knowledge and skills. We continue to use student experience,
analyses, and feedback in evaluating the newly revised assessment procedures.

Assessment of Progress and Comprehensive Examination Plans
Graduating students in the MA, Education with Emphasis in Early Childhood
Education, Child Life, ECE/Special Education and ECE/MSC programs have three
comprehensive exam procedures:
a. writing of a research paper (or a thesis);
b. presentation of the research paper or thesis to peers and faculty;
c. anindividual oral examination, scheduled with at least two faculty
members, in which they will answer questions about their research
project. The oral exam takes 30-45 minutes.

The students in the IMH degree program are required to do a Masters Thesis that is
quantitative in nature. Please check the guidelines for graduate thesis on the Mills
Server. Click information for graduate students ¢ academic requirements for thesis.
This year Mills has decided that these theses will be electronically stored in the Mills
E.W. Olin Library. Please contact Library services regarding the steps you will need
to take for that process.

Students also present their thesis to peers and faculty and take an individual oral
examination as discussed above.
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The oral examination is scheduled a few days after the deadline for the written
research project. The oral provides the faculty an opportunity to give feedback to the
student on the paper and to explore more fully ideas that may not have been
sufficiently developed. It is also a time for celebration and collegiality; for looking
back and assessing how far you have come, and looking forward to see where you
hope to go. Students usually view this interview exam day as a time when they
"shine" professionally. We are always amazed at the transformation from bedraggled
blue jeans student to the professionally attired woman or man who comes to the final
oral comprehensive examination.

Students who do not satisfactorily complete the comprehensive project and exam
phase will have an opportunity to repeat the examination, or to continue to work on
the research project. They will not graduate until satisfactorily completing this
requirement.
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Frequently Asked Questions (FAQS)

What is the Mills College Children’s School ?
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young children. Serving children from three months through fifth grade, the school

has an infant/toddler program, two preschool programs, a kindergarten-fifth grade

elementary school, and a school age care program with 130 children under the

guidance of eleven experience head teachers.

Students in the MA, Education with Emphasis in Early Childhood Education, Child

Life, Special Education, ECE/MSC, Infant Mental Health as well as some in the

credential program will have placements in various areasof UT 1 w" T DOEUI Oz Uw?2 E
These adult learners will be able to participate in an active and rigorous curriculum,

grounded in child development and learning theory. They will observe and reflect

upon a variety of teaching situations, develop cases, engage in investigations, and

take an active and vital part in the ongoing work of this historic and dynamic

institution.

Do undergraduate courses at Mills count as graduate credit?

You may take up to 4 Mills undergraduate, upper division courses (number 100 and
over) and count them toward your graduate degree if you have the approval of your
program advisor. This allows you to choose from a wide array of the Mills
curriculum, if time in your schedule permits, to extend your education and broaden
your learning experience at Mills. You will want to introduce yourself to the
professor, explain you are taking the course as a graduate student, and ask if
additional course work will be required.

Can I take courses at other institutions and count them toward my degree?

Yes, you may transfer in 6 semester units (or the equivalent of 1.5 Mills courses) from
an accredited institution if the credits are relevant to your graduate degree. You may
also cross-register with UC Berkeley to take graduate or upper division level courses
there. These courses, under the cross-registration agreement, do not count as transfer
credits but as regular Mills matriculated credits. Please note: do not plan to take a
course at UC Berkeley or any other institution in your last semester at Mills. If you
are counting on using that course toward your graduation requirements, it will not
arrive in time. Mills cannot credit you with any course for which they have not

AN N A~ AN

Extension courses do not count toward graduate degrees.
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May I audit courses for credit?

You are certainly welcome to audit classes, with the permission of the professor, and
that class should be included on your registration card. However, you are not
supposed to audit a course and then take it later for credit.

What about the Mills Honor Code?

Undergraduate students at Mills have, through the years, developed an academic
honor code that is very important to overall campus policy and morale. Even though
the Associated Students of Mills College (ASMC) is by tradition an undergraduate
student organization, graduate students are considered part of the ASMC. We urge
graduate students to become familiar with the Mills College Honor Code and to
abide by it. The undergraduate tradition is to write and sign the Honor Code
declaration at the end of every paper and examination. A copy of the honor code is
included in the appendix of this handbook.

How does the School of Education award financial aid?

Graduate students are eligible for federal loans, Pell Grants, and Cal T Grants. The
Education Department has of financial aid which is awarded based on need and
merit: assistantships, alumnae scholarships, and special needs scholarships.

Assigantships

1. Teaching assistantships require a student to work additional time in the
"T DPOEUI Oz Uw2ET OO0O0wlOwUI EI DYT wOI T wi gUPYEOI
of this award is taxable, and is usually awarded as a stipend in regularly
scheduled payments.

2. A quarter tuition assistantship is also available. This assistantship requires the
student to work 200 hours for a full academic year as an assistant to a
professor. The student receives the equivalent of half of one semester tuition as
compensation for this time. As above, half of this award is taxable, and is
awarded as a stipend in regularly scheduled payments.

Alumnae Scholarshipand Special Merit Scholarshipse grants that apply directly to
tuition payments. This scholarship is a grant program and does not require
additional work at the College.

Research opportunitiegrith a stipend, and work opportunities on campus are
sometimes available to graduate students. The Career Center and the Dean of
Students Office will have additional information.
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Scholarship grants may be found by searching through library sources, the world-
wide web and by inquiring in the Graduate Studies Office for lists of sources.

I received a .25 Assistantship. How many hours do I need to work in the
Chi | dr edvolfer this award?
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semesters to meet the practicum requirement of EDUC 291A and EDUC 291B. The
practicum requires three 5-hour days for two semesters. The placements are arranged
around class schedules to meet the needs of the student to gain meaningful
experiences working in the school. All Child Life and ECE Special Education students
work in the Infant/Toddler program for one of their semesters.

Students who receive a .25 Assistantship work 200 hours during the semester of the
award (2 days x 5 hours x 16 weeks = 160 hours + 40 hours = 200 hours) as well as
three 5-hour days to earn the practicum hours. For example, if Mary Mills receives a
.25 Assistantship for Fall semester, she will work five 5-hour days/week for 16 weeks
in the Fall semester and will work three 5-hour days/week for 16 weeks in the Spring
semester.

/ Ol EUI wOOUI wUT EVWEUUPUUEOUUT DxUwi 66006P wlOi T w"
Mills College calendar. Thus, Fall semester assistantships are completed in January
and Spring semester assistantships are completed in June. The additional 40 hours

required for a .25 Assistantship are generally worked in January or June when the
"T DOEUI 0Oz Lhuedsiord adMills Odilegdis on recess.

What is the policy on Incomplete Courses--c al | ed “ Taking an | ncomg
Incompletes are granted to students who have experienced unusual hardship and are

unable to complete coursework on time. In order to obtain an Incomplete, a student

must initiate the process by turning in a Request for Incomplete Form to the M-

Center before the last day of clagéhe form requires the signature of the course

professor and students advisor. The student and course instructor will detail the

academic work that will be required and the date by which it must be finished in

order to covert the Incomplete to a grade. If you must take an Incomplete, please

allow yourself enough time to get the required signatures and to turn the form in to

the M Center.

If you do not complete the work you promised to do by the designated time or by the

end of the subsequent semester| your grade for that course is converted
EVUUOOEUDPEEOOCawUOwW? %8 » www- 1 PUT T UwadOPlea®d OU wUT 1 u
consult the Graduate Catalog for more information about Incompletes.
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Facilities and Campus Policies

The Olin Library

The library has amazing facilities for on-line research in many data bases and from
many different highly technical and quite costly sources. All of these services are free
to Mills students who have an ID and password. Give yourself the luxury of
spending time exploring the library to become familiar with the services offered, the
materials and facilities, the quiet comfortable places to study. The resources in print
for students in education are excellent. If you cannot find a particular book you need,
ask either a librarian or a faculty member to place a book purchase order or borrow it
through the Interlibrary Loan program. It may not arrive in time to help you, but
another student may benefit from your initiative.

The library has an extensive and growing video collection as well as a superb rare
books collection and historical archives. You will be surprised to discover holdings
in these collections of interest to you and even relevant to your academic work.
Videos may be viewed in the library. Many computer stations are located in the
library. Instructions for accessing on-line data bases as well as finding holdings
within the library itself are available. Of course, all of these wonderful on-line library
resources may be accessed from anywhere on campus and even from your home if
you have the correct password, software and hardware. Library hours make it easy
to use the library from early morning until late at night including weekends.

Caution! Using the World Wide Web for Research

The protocol for referencing website and internet sources of data
for papers has become quite specific. Use the APA Manual of Style
for the correct citation form for web sources. A growing problem
in research is the violation of ethics in scholarship in using on-line
sources of information, as well as the lack of discrimination when

using sources. It is important for graduate students to become

educated about evaluating sources of information from the internet
as well as from hard copy in books and journals. Do not let
yourself become a non-discriminatory consumer with respect to
internet searches. Learn about the laws and ethics regarding
plagiarism, but more importantly understand that information on
the internet can be cutting edge knowledge or garbage.
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The Writing Center

Don't forget the Writing Center, staffed by graduate students in the English
Department and located in the English Department. Hours of services are posted in
the Department with contact information for an appointment for personal assistance
with papers.

Parking on Campus

Every student will need a parking permit, which must be visible in your car, while it
is on campus. You will get your parking permit when you Check-in at the beginning
of each school year.

Parking with a permit is available all over the campus ¢ please look for spaces
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parking lot to the right of the front gate is safe and within reasonable walking

distance of the School of Education and the classrooms we use.

The parking lot near the Education Building is often quite full; and the parking lot in
front of the Education Complex should be reserved for short-term use only and for
parents who are picking up children. Additional parking is available near the CPM
building.

Public Safety

The College security personnel are here for your protection and for overall campus
safety. Do not hesitate to call security for an escort to your car if you are working late
on campus. Do not hesitate to call security if you see a potentially unsafe event on
campus. The emergency number for public safety is extension 2124. The non-
emergency number is 2204.

Bus Service to Berkeley and BART

Mills College students ride the Mills Shuttle for free. The shuttle leaves from the

library area several times daily. Details about the Mills Shuttle and its schedule are

available online, in the library, Office of Student Life, UT I w" EUT Bl Uz UwbpDOEOP
Sage Building, and in the Tea Shop. Non students are welcome to ride the shuttle but

must have a ticket which can be purchased at the Tea Shop or the Cashier in Sage

Hall.
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The Career Center and Job Searches

In the Cowell Building you will find the Office of Student Life with counseling
services and limited health advising. You will also find the Career Center with an
abundant array of services and materials. Before you graduate, you may wish to set
up a permanent file with your resume and letters of recommendation to use in your
job searches or applications to graduate schools. We recommend you specify a
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writing, interviewing, and activities for developing a professional profile and your
career interests, and general support groups. All job postings sent to the School of
Education are passed on to the Career Center. Please call them at 510.430.2069 for an
appointment.

The Services for Students with Disabilities (SSD) Coordinator is especially helpful
to students who need to document a special request related to a disability and can
provides information and practical assistance to graduate students as well as
undergraduates. You can contact the SSD Coordinator by email:
disability@mills.edu

The M-Center

In the Carnegie Building, the old library designed by Julia Morgan, you will find the
individualized services offered by the M-Center. All the official records of your
attendance at Mills are maintained on file except for your application materials.
None of your transcripts and letters of recommendation from your previous
institutions will be available to you from Mills (they are destroyed), but you may
request transcripts of your course work completed at Mills. There is a $5 charge for
transcripts requested through the M-Center. If you apply for additional graduate
work or for a credential you will use this service. The M-Center also provides forms
for leaves-of-absence, requests for withdrawal, independent study, requests for
incomplete grades, the petition for candidacy, and a variety of petitions for different
academic requests.

You will also find Student Loan advising on the first floor of the Carnegie Building,
and the Office of Institutional Advancement. On the second floor is the highly
interesting Book Arts Program with the hand set Eucalyptus Press; the Bender Room,
a lovely wood paneled library room now used for meetings; and the Upward Bound
Program for academically promising inner city high school students. This program
has the largest Upward Bound enrollment in the United States.
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Opportunities After Graduation - More FAQs

What doesonedowithaMast er ' s Degree in Educati on
Education focus?

The career paths of graduate students from these programs are unique and
unpredictable depending upon individual aspirations and opportunities. Students
may continue in a graduate program leading to a Ph.D. in child development, early
childhood education, teacher education, clinical psychology, special education, policy
analysis or related fields. Other graduates continue working in the field of early
childhood as teachers, program directors, administrators, Child Life Specialists in
health care settings, and as consultants for program planning, development and
evaluation. Some have developed and implemented plans for their own schools or
child development programs.

Others have found positions of leadership in foundations that fund programs for
children and families; in child advocacy and policy organizations doing research and
writing; in government agencies at the local, state, and federal levels; in federally and
state funded childcare programs; in museums and art galleries with hands-on
educational programs for children; in special projects for children such as Habitat (a
traveling water play exhibit); at zoos and city parks and in outdoor education as
educational directors; in city recreation departments where playground and play
planning are central; in media and technology such as working in television
programming for children, computer program development, and employment with
toy companies or toy designers as in-house consultants on product development and
testing; and for publishing companies advising and editing materials for children.
Many graduates find positions in higher education, some beginning as part-time
instructors, especially in community college programs. Some of our graduates have
published books for parents and for children, and even books on how to start your
own school.

Teaching children and adults, and working with staff development and parent
education is a frequent career choice for our graduates who find positions in both the
public and private educational sectors. Some students become interested in the
larger picture of child and family health, social conditions placing children at risk and
wish to find avenues for actively working on policy at the state, national, and
international levels.

Many of our graduates had successful careers before they came to Mills to study in

the field of child development. Some have been in banking, investment, the
computer industry, teaching, and in family businesses, which provided a background
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of experience that helped them clarify their life values. In many cases, the decision to
develop skills and knowledge to work in the field of child development was
accompanied by a deliberate social choice in terms of their lives. People rarely make
a fortune in this field, but creating a good and valuable life for oneself and for others
on the planet is a source of deep satisfaction. Being with children, working with
them and their parents, and improving their world in other special ways, is a
renewing and deepening experience that can fill a lifetime with special rewards.

What are the requirements for teaching in a Community College or in higher

education?

You may hear someone talking about having a Community College Teaching

Credential, but that is a paper from the past. There is no longer a Community
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for teaching at any institution of higher education unless an institution considers the

Ph.D. a basic minimal requirement. Now, the community colleges are hiring faculty
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employment needs are of the institution. Full-time positions are relatively rare in

community colleges; they prefer to hire part time faculty to teach one or two courses.
Nevertheless, it is a good way to get experience and to see whether or not you enjoy

it. You will certainly be qualified.

Mills students sometimes want to get the community college teaching experience and
will sign up for an Independent Study | 295 or 296 as a Community College
Teaching Practicum with a plan for assisting or co-teaching (sort of like being a
student teacher) in child development classes. These arrangements work best when
the student chooses an instructor of her/his own choice with whom to work and
approaches that individual to discuss possibilities. Mills faculty will be responsible
for giving you credit for the teaching practicum, you will turn in required materials
that are believed appropriate for academic credit; but the College will not send
faculty to supervise you in this field placement. Often, these practicum experiences
do lead to additional paid employment in the Community College system.

Whatpossi bi | ities exist for internships or fie
School, and how much credit can one receive for how many hours of work?
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number of field placement possibilities. In addition, you may use your time in the

summer for professional practicum (with credit given in the fall) in settings in

California, other parts of the United States, and in other countries of the world.

Many Child Life students in recent years have had summer field placements in

hospitals in England and Europe. The field placements for Child Life and special
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children with special needs.

The MA, Education with Emphasis on Early Childhood Education graduate student
has wider latitude of options ranging from programs for children to agencies and
organizations that focus on services to children. Plan this part of your educational
program with your program advisor.

The Administrative Practicum, Education 263 or 264, is part of the administrative
credit toward the 6 units of administration required for the Child Development
Permit for a Site Supervisor or a Program Director. If you are not attempting to
qualify for one of these permits, you may select field experiences off campus in
programs other than childcare or direct services to children.

If you are using the field experience to gain administration experience, knowledge
and credit, then at least one field placement needs to be with a program
administrator who handles budget, staffing, parent communication and a wide range
of administrative responsibilities.

Field Placements

For one Mills course credit (4 semester units graduate credit) a student is expected to
commit 12 to 14 hours per week in a field placement for approximately 10 to 12
weeks in a semester. This allows some lead time at the beginning of the semester to
explore possibilities and make arrangements. Some institutions such as hospitals,
may require a commitment of 20 hours per week for a specific number of weeks.
Written agreements about expectations are signed by the site supervisor and the
College faculty advisor.

A semester is 15 weeks (16 including final exam week), therefore students may have
time both at the beginning for arranging the assignment and at the end for
concluding the academic work associated with it. It is customary to keep a journal in
which daily events are noted and reflected upon, a file of materials relevant to the
work at the placement, and a final paper (about 10 pages) in which the experiences,
challenges, frustrations, and all pertinent aspects of the practicum are evaluated from
a professional and theoretical perspective.
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Mills as a Resource

Don't leave Mills without becoming familiar with the following;:

The Aron Art Gallery in the newly constructed Art Center. Don't overlook the
interesting walk behind the Art Center. At the back of the building, you will discover
a pair of beautiful, large doors that used to open upon a path to the streetcar tracks
that ran out to the campus from downtown Oakland.

The Music Building has a beautiful, Art Nouveau concert hall, a charming Ensemble
Room with a small courtyard and water fountain, and a classical outdoor Greek
Theater behind the building completely hidden from the street. The Center for
Contemporary Music at Mills is world renowned.

The Trefethen Aquatics Center on campus is a wonderful resource for every student.
Recreational swimming as well as serious lap swimming, water sports, and swim
events are scheduled. This beautiful outdoor pool is heated, and in addition a hot-
whirl pool is adjacent. The sports center also has a workout room with sophisticated
but accessible equipment, showers and a sauna. There are tennis court and classes in
aerobics, self defense, the par course and many other activities for you to share.

Intercollegiate sports are alive on campus. The Athletic Department will have a
schedule of events. The Mills Weekly, the student paper distributed every Friday,
also lists weekly events including sports, music and dance concerts, art exhibits in the
Aron Art Center, literary readings, dramatic performances, lectures and other events
many of which are open to the Mills community at no charge.

The Chapel is well worth a visit during a service or just during the week when you
need a quiet place to meditate in an inspirational setting. It is non-denominational,
ecumenical, and has a program schedule of interest to all students.

There are many places to walk and to explore on the campus including a long path
from the front gate, by the tennis courts, all the way along the stream past the
Children's School up to Lake Aliso, or around the campus on the running trail
behind Faculty Village. The biology department has a small arboretum next to the
Life Sciences building. Toyon Meadow is a lovely open space with the Arnoldo
Pommodoro brass sculpture prominently featured. It is always a surprise the first
time one sees this huge disc rotate!
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Mills Hall, the central administration building, is a registered Historic Building.
This Victorian-style building was built in 1871, and housed all the college activities
including food service and housing in addition to classes for many years. In 1990,
Mills Hall was severely damaged in the Loma Prieto earthquake. It was reopened,
after $15 million in renovation in 1994.

The Tea Shop and Café S u z i aee’the on campus eateries for off campus students.
They are both located in the Rothwell Student Center which is across the quad from
Mills Hall.

The Tea Shop is cafeteria style with the opportunity to order sandwiches from the
grill. The hours are Monday ¢ Thursday 7:30am ¢ 7:00 pm and Fridays 7:30 am ¢
3:00pm.

"El 6 w2 Ua bl intimatd tdffel hotikEstyle setting with a wide variety of made
to order barista coffee and tea drinks. They have a limited menu which has some
permanent items as some weekly items. Additionally, they have pastries and desserts
to enjoy. Their hours are Monday ¢ Friday 10:00am ¢ 10:00pm and Saturdays 3:00pm
t 10:00pm.
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Mills College Online

The following links will be helpful to you as you learn to navigate the Mills College

website:

What you
Academic Calendar

Buy Books

Course Schedule

Course Descriptions
Disability Services

Email Access/Troubleshooting
Financial Aid

Faculty Bios

Graduate Catalog

M Center

Mills Shuttle

On Line Journals

re | oo Clickon:

Academics
Student Services
Academics
Academics
Student Services
Student Services
Student Services
Academics
Academics
Student Services
Student Services

Academics

Then click on:
Graduate/Academic Calendar
Bookstore

Course Schedule

Course Descriptions
Disability Services
Technology

Financial Aid
Graduate/Departments and Programs
Graduate/Graduate Catalog
Registrar and Records

Safety and Transportation
Library
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School of Education Contact Information

ADMINISTRATION
Joe Kahne - Dean, Mills College School of Education
jkahne@mills.edu (510) 430-3275 Ed 215

Colleen Keirn - Teacher Education Coordinator
ckeirn@mills.edu (510) 430-3255 Ed 202

Melissa Benham - Faculty Administrative Assistant, Early Childhood Education Program,
Infant Mental Health Program
mbenham@mills.edu (510) 430-3293 Kmb D

Annie Neves - Executive Assistant to the Dean
aneves@mills.edu (510) 430-3192 Ed 203

PROGRAM DIRECTORS & ADVISORS
Linda Kroll ¢ Director, MA/Early Childhood Education
lindak@mills.edu (510) 430-3161 Ed 214

Linda Perez ¢ Director, Child Life, Early Childhood Special Education, and Infant Mental Health
Imperez@mills.edu (510) 430-2328 Ed 203

Vicky Van Steenberg ¢ Advisor, Early Childhood Special Education
vvan@mills.edu (510) 430-3325 Ed 222

CHILDREN'S SCHOOL
Debra Brown - Administrative Director
msbrown@mills.edu (510) 430-3253 CS 101

Gale Emigh - Administrative Assistant
gemigh@mills.edu (510) 430-2118 CS5102

Public Safety: Emergency 5555, Non-emergency 2204

For other telephone numbers, Mills faculty directories and student directories will be
available early in each semester. You may obtain you own copy of these directories
attheM-" 1 OUT UwbOwUI 1 w" EUOCI T Pl w! UDOEDOT wOUwUT UOL
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Appendix A

MILLS COLLEGE HONOR CODE/POLICIES

It is the responsibility of every Mills student to have knowledge of and abide by the
standards set forth in the Mills Honor Code. It is the obligation of each student to
report any violation of the ASMC Honor Code (academic, social, or ethical) that she
has committed or witnessed.

MILLS COLLEGE HONOR CODE

I. Overview and Purpose
Mills College is a community in which individual integrity is valued. Mills
encourages each student to be a responsible, active citizen who shares in the daily
commitment of making Mills College the best possible learning environment. The
honor and welfare of the Mills community are shaped by the actions of each
individual.

Mills College and the Associated Students (ASMC) expect every Mills student to
behave with maturity and integrity at all times, to comply with the laws of the State
of California and the United States of America, to adhere to Mills College policies as
published in the College Catalog, this Student Handbook, and other College
documents, and to respect the rights and property of others. This section provides
information related to the Mills Honor Code.
It is the responsibility of every Mills student to have knowledge of, and abide by, the
standards set forth in the Mills Honor Code. It is the obligation of each student to
report any violation of the ASMC Honor Code (academic, social, or ethical) which
she has committed or witnessed.
II. Honor Code Standards
A. Academic Standards

1. Faculty members establish the requirements and the nature of academic

exercises and examinations.

2. Each student shall honestly prepare her assignments and take her examinations.
the classroom. Each examination shall be turned in at the time scheduled for its
completion. It is expected that all examinations and assignments represent the
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member, i.e. group projects.
3. In an institution of higher learning, plagiarism is a serious breach of academic
trust. For purposes of the Mills Honor Code, plagiarism is defined as
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without giving proper credit to the source. All work for which another source is
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not cited is assumed to be that of the writer. Material taken from another source
must be cited by footnotes or by other means, as determined by the assigning
faculty member.

4. The following pledge shall be written and signed by each student upon

completion of every assignment and examination:
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B. Social Standards
A Mills student shall not engage in any of the following activities:

1.

Physical abuse or any conduct which threatens the health and/or safety of any
person, on and off-campus.

. Theft, unauthorized possession, damage, and/or misuse of any property,

including Mills College property or the property of any person while she is on
the Mills College campus.

. Unauthorized entry and/or use of Mills College facilities.

. Forgery, alteration, and/or misuse of Mills College documents, records, or

identification.

. Unauthorized use, possession, and/or storage of any firearm, explosive device,

knife or other weapon on the Mills College premises or at any Mills College-

sponsored activities without the express written permission of the President of

the College.
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harm and/or is presented in a threatening manner.

. Perjury, defined as willfully attesting, before the ASMC Judicial Board, to the

truth of a material matter known to be false7. Any violation of published
regulations of Mills College, including residence hall policies. It is the
responsibility of each Mills student to be aware of the regulations which apply
to her, including any rules related to the campus resources used by her. Such
Mills College policies can be found in the College Catalog, the Student
Handbook, and memoranda of College policies which are distributed
periodically by administrative offices, all of which are available upon request.

C. Ethical Standards

All members of the Mills community and their guests are expected to behave
courteously and respectfully to all persons regardless of their race, color, ethnicity,
sex, sexual orientation, age, marital status, physical ability, religion, or political
affiliation.

III. The Judicial Process

For complete information on The Mills College Judicial process please refer to The
Office of Student Life website.
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