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NAME: ___________________________________

CAMPUS PHONE or NUMBER YOU PREFERRED TO BE CONTACTED AT: ___________________________________

EMAIL: ___________________________________

YEAR (first year, sophomore, etc.): ___________________________________

MAJOR: ___________________________________

MINOR: ___________________________________

Are you currently employed by Mills College?


YES

NO

Have you been previously?




YES

NO

Are you eligible for work-study?




YES

NO

1. Explain why you are interested in calling on behalf of the Mills College Annual Fund.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. In your opinion, what makes Mills College a good educational institution? What are some of your favorite aspects of the College?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. What skills would you bring to this position and to the Telephone Outreach Program (TOP) team? (Please list any experience with fundraising, professional experience with phone calls and other personal contacts, or other relevant skills/experience.)

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4. How does the Telephone Outreach Program fit in with your personal and professional goals? What would you hope to get out of working with the Mills College Annual Fund?  

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
5. How did you learn about this position? If you were referred by a current TOP. representative, please list her name in the space provided.

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Referred by (if applicable): _____________________________________________________________________________________
6. ALL TOP. Representatives must attend a MANDATORY training session that is to take place on Sunday, September 18. Can you attend that day? 
YES

NO
7. Telephone Outreach Program representatives make calls from 5:00 pm to 9:00 pm Monday through Thursday and on Sundays from 3:00 pm to 7:00 pm. You are required to work two out of these five shifts. 
Please circle or highlight the days that you will be able to work.
Sunday 

Monday 

Tuesday 

Wednesday

 Thursday

Phone Interview Process

** A phone interview will be conducted after we receive your application and will be based on the idea that first impressions are everything. This is especially true when you speak with alumnae as a TOP. representative. Therefore, the first 60 seconds of the phone interview will be the most important! Please keep this in mind as you prepare. **

Please email your application to lspivak@mills.edu or drop off in White Hall (lower section).
Questions? Please contact Lisa Spivak at 510.430.2360 or lspivak@mills.edu
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