
Mills College                                                                                                    M Center – Records 
Undergraduate Application for Graduation 

  
File this application if you answer yes to ALL four (4) criteria listed below: 

1. I am a Mills undergraduate.  Yes  No    
2. I have currently completed at least 20.5 credits.  Yes  No 
3. My official transcripts for transfer credit consideration have been  
 received and reviewed (other than credit received through cross-registration).   Yes  No 
4. I intend to complete my requirements by the end of either Summer or Fall 2008 or 

Spring 2009, or   
I intend to be within 2 credits of completing my requirements by the end of the  
Spring 2009 semester, and understand I will need to submit another graduation 
application if I will be completing my remaining courses at Mills after Spring 2009.  Yes  No 
       

I answered “No” to at least one of the above questions, but I still plan to complete my requirements by the end of Summer or Fall 2008 or Spring 
2009, or to be within 2 credits of completing my requirements as of Spring 2009. I have attached a written explanation of my plan for accomplishing 
this, which I have discussed with my advisor.   Yes  No 

 
The deadline for submission of this application is October 30 of the academic year within which you intend to graduate or be 
within 2 credits of graduating. 
 
Section I Student Information  
 
Name:  _____________________________________________________  ID:  __________________________________________  
  Last   First 
 
Email:   ____________________________________________________   Phone Number: __________________________________  
 
Candidate for:  Bachelor of Arts  Bachelor of Science    Pre-Nursing Certificate  

I have formally declared the following: 

Major (1): __________________________________________  Major (2):  ______________________________________________  
 
Concentration (1) (if applicable): ________________________  Concentration (2) (if applicable):  _____________________________  
 
Minor (1): __________________________________________  Minor (2):  ______________________________________________  
 
I Intend to complete my requirements:  Summer 2008  Fall 2008  Spring 2009  
or  I will be within 2 credits of completing my requirements at the end Spring 2009 and intend to complete these requirements: 

  in Summer 2009 through an independent study, internship, or other coursework at Mills during the Mills summer term, or by petitioning 
for “In Absentia” status (see “‘In Absentia” in catalog for more information) to take my remaining coursework elsewhere during the summer.  

 in Fall 2009 by returning to Mills the following fall semester, or by petitioning for “In Absentia” status (see “In Absentia” in catalog for 
more information) to take my remaining requirements elsewhere in the fall.  

 after Fall 2009 by petitioning for “In Absentia” status, but taking my remaining courses until after next fall. I know I must indicate when 
and where I will be completing these courses, within two years, on my “In Absentia” petition. 

 
 I understand that receiving a failing grade, an incomplete grade, or dropping courses in my final semester may effect my eligibility to 

graduate.  
 
Section II Commencement 
 
I intend to participate in the May commencement exercises.  Yes  No 
 I will have completed my degree requirements prior to commencement.  Yes  No 
 I will not have completed my degree requirements but will be within 2 credits of completion prior to commencement, and will, 
 therefore, be eligible to participate in the commencement ceremony.  Yes  No 
 
Diploma Information: 
The diploma includes my full name as it appears in myMILLS. If I would like a different name to appear, I must file an official Change of 
Name form with the M Center before the last day of classes of my final semester, or no later than January 1 of my senior year, whichever is 
earlier. The diploma also includes my major(s) and official date of graduation. Minors and major concentrations are not recorded on the 
diploma, nor is the notation of honors.  The date of graduation on the diploma will be September 1, 2008, if I am a Summer 2008 graduate, 
January 2, 2009, if I am a Fall 2008 graduate, or May 16, 2009 if I am a Spring 2009 graduate. Diplomas are ordered in March for the 
commencement ceremony. Diplomas for students graduating after Spring 2009 will be ordered in time for the following commencement. 
Diplomas not picked up at Commencement are mailed to my permanent address.  Replacement diplomas may be purchased for $100.  



Section III Requirements Completed or Remaining 
Please indicate the requirements you have completed by placing a checkmark in the box. For any boxes left unchecked, please indicate the courses 
you are now taking or will be taking next semester to complete the requirements. (Nursing Certificate students need only complete the General 
Education section for Creation and Criticism in the Arts, Multicultural Perspectives and Women and Gender and the section pertaining to the Major): 

General Education Requirements (check box if complete): 
Skills: Perspectives:  Disciplinary Experiences: 

 English 001  Interdisciplinary   Creation and Criticism in the Arts 
 Written Communication  Women and Gender  Historical Perspectives 
 Quantitative and Computational Reasoning  Multicultural Perspectives  Natural Sciences 
 Information Literacy/Information Technology      Human Institutions and Behavior 

 I am or will be taking the following courses to meet my remaining General Education requirements:  
Term Subject No. Title Credits Requirement Met 

     
     
     
     

 My Major requirements are complete, or   I am or will be taking the following courses to meet my remaining Major requirements: 
Term Subject No. Title Credits Major (if double major) 

      
      
      
      

 My Minor requirements are complete, or   I do not have a minor, or  I am or will be taking the following courses to meet my remaining 
Minor requirements: 

Term Subject No. Title Credits Minor (if double minor) 
      
      

 My Elective (outside the Major) requirements are complete, or   I am a nursing student, or  I am or will be taking the following courses 
to meet my remaining Elective requirements: 

Term Subject No. Title Credits 
     
     
     
    
 
Important Note: It is anticipated that in some cases proposed courses will change. If this is the case, an email from the advisor to krsmith@mills.edu 
indicating these changes will be needed. If notification of changes is not provided, the student will be reviewed based on the courses listed here. 
 
Section IV College Requirements Checklist 
Check box to indicate that the requirement has been, or will be, met:* 
 

 34 total credits for BA or BS, or 17 total credits for Nursing Certificate     Minimum 17 credits taken outside major (BA only)
 General Education Requirements  
 Major requirements      Cum GPA at least 2.0   
 Minor requirements (optional)     2-semester residency  
 Minimum 9 upper division credits taken as junior or senior (BA only)   Minimum 12 Mills credits (Minimum 8.5 for Nursing Certificate)

 

 Minimum 10 credits taken outside major (BS only) 

*If any of these conditions will not be met, but a petition was submitted and approved for an exception, please check the box as completed. 

Section V Signatures 

I hereby make formal application to the Faculty of Mills College to receive the degree or certificate at the commencement ceremony following the 
semester specified above. I understand that I will not be eligible to graduate until I have fulfilled all requirements for the degree or certificate as outlined. 

Candidate’s Signature:  _______________________________________________________ Date: ___________________________  
 I am submitting this application to request to “walk” in commencement with a maximum of 2 credits remaining. 

 
I have examined the application above and certify that the information is accurate. I further certify that the program of study of the applicant meets the 
major study requirements, the General Education Requirements and other requirements of the College, as specified by Faculty legislation. I recommend 
that the degree with major study as indicated be conferred providing work as outlined is satisfactorily completed. 

Advisor’s Signature: __________________________________________________________ Date: ___________________________  

Return completed applications to Mills College, M Center – Academic Records, 5000 MacArthur Boulevard, Oakland, CA 94613 

mailto:aknudsen@mills.edu

